LA Conrad State 30 Program Packet Application Documentation
The DOS waiver case file number should appear on every page of the application packet. Documents should be placed in the following order, separated by a colored divider page, appropriately labeled with the name of the document behind it.  Limit use of staples, binders, two-sided copies, pages smaller than 8.5 x 11, tabs and metal clamps.  *TWO OF THESE FORMS/DOCUMENTS SHOULD HAVE BEEN SUBMITTED AT THE TIME OF THE CONRAD STATE 30 SITE APPLICATION—ONE COPY WILL BE INCLUDED WITH THIS J-1 PACKET WHEN SUMITTED TO DOS AND ONE COPY WILL REMAIN IN BUREAU FILES (J-M of Appendix Requirements).
Application Documentation Order At A Glance

1. Cover letter
2. Form DS-3035 

3. Copy of notarized, dated, executed contract
4. Documentation of Health Professional Shortage Area (HPSA) designation 
5. IAP-66/DS-2019 forms for each year in J-1 visa status
6.  Curriculum Vitae, including social security number
7. “No Objection” Statement, when applicable
8. Form G-28 or letterhead from law firm, when applicable
Appendix:
A. Notarized physician attestation form
B. Letter of need from practice site
C. Personal statement from physician

D. Explanation for Out of Status, when applicable
E. I-94 Entry and Departure Cards

F. Qualifications, including diplomas and licenses (i.e. Medicaid license; Louisiana State Board of Medical Examiners’ license)
G. Letters of professional recommendation (at least 3)
H. Documentation of physician’s visit to practice site
I. Original signed copy of CRITERIA FOR J-1 VISA WAIVER SUPPORT BY THE STATE OF LOUISIANA
J. *Evidence of employer’s regional and national recruitment efforts 
K. *Documentation of all US citizens and/or permanent residents that applied and/or interviewed for position and the reasons not hired
L. *Six letters of support from the community and practice site, additional specialist letters should also be included here

M. *Documentation of practice site’s existence 
Application Documentation Order with Details
Cover Letter – This letter will be submitted by the Louisiana Department of Health and Hospitals Bureau of Primary Care and Rural Health indicating support of this Conrad State 30 physician application.
Form DS-3035 – Assurance from the bank that $230 processing fee has been paid. Access an electronic version of DS-3035 at http://www.state.gov/documents/organization/9768.pdf.
Employment Contract Requirements – The contract must specify the following: 

· The name, address, telephone number and site hours of all practice sites where the physician will be working.
· The physician and the head of the health care facility must both sign the contract.

· The date that the contract is signed must be included in the contract.  

· The physician is a full-time employee working a minimum of 40 hours per week to provide patient care only for a minimum of three years.

· The physician will practice at least 32 of the 40 hours per week in not less than four days in outpatient preventive and primary care medicine.
· A $250,000 damages clause to be paid to the provider if the Conrad State 30 physician does not satisfactorily complete service under their service contract. 

―
Example – Inasmuch as the parties agree that the damages would be 

difficult to calculate if the physician willfully, voluntarily and without 

reasonable cause, terminates the agreement before the completion of at least 

a three-year term, the parties agree that such an act shall result in an 

obligation by the physician to pay EMPLOYER $250,000 as a liquidated 

damage clause.
· A statement from the foreign medical graduate agreeing to the contractual requirements set forth in Section 214 (1) of the Immigration and Nationality Act, as follows:

―
The alien demonstrates a bona fide offer of “full-time” (40 hours) employment at a 


health facility and agrees to begin employment at such facility within 90 days of

receiving such waiver and agrees to continue to work in accordance with paragraph 

(2) at the health care facility in which the alien is employed for a total of not less 

than 3 years (Unless the Attorney General determines that extenuating 

circumstances such as the closure of the facility or hardship to the alien would 
justify a lesser period of time).

―
The alien agrees to practice medicine in accordance with paragraph (2) for a total of 



not less than 3 years only in the geographic area or areas, which are designated by 



the Secretary of Health and Human Services as having a shortage of health care 



professionals.


It is important to note that the physician’s term of service begins when USCIS grants 


approval of the physician’s waiver or within 90 days of the CIS approval.
NOTE:  
(1)
The contract should not contain a non-compete clause.
(2) Failure of the physician OR the practice site to fulfill the 

contract of agreement in regard to any factor that is a part of the 

eligibility of the LA Conrad State 30 Program will affect the status of 

the J-1 visa waiver physician and any decisions regarding future J-1 

visa waiver physician placements for this site.

Documentation of Health Professional Shortage Area (HPSA) designation status

IAP-66/DS-2019 Forms – Legible copies of the physician’s IAP-66/DS-2019 forms covering every period the physician was in J-1 visa status.  These forms must be submitted in chronological order with “Begin a new program” first.

Curriculum Vitae – Physician’s CV with social security number included.

A “No Objection” Statement – Statement from the physician’s government is required if foreign government funding is involved.
Form G-28 or Letterhead from Law Firm – Access the instructions and an electronic version of Form G-28 at http://uscis.gov/graphics/formsfee/forms/g-28.htm.
Physician Attestation Form Sample

I, __________, hereby declare and certify, under penalty of the provisions of 18USC.1001, that: (1) I have sought or obtained the cooperation of the __________ Department of Health and Hospitals which is submitting an IGA request on behalf of me under the Conrad State 30 Program to obtain a waiver of the two-year home residency requirement; and (2) I do not now have pending nor will I submit during the pendency of this request another request to any U.S. Government department or agency or any equivalent, to act on my behalf in any matter relating to a waiver of my two-year home residence requirement.
Letter of Need From Practice Site – Explanation of the medical need in the community and the practice site’s desire to hire a physician to alleviate this need with original signature on the practice site’s letterhead.
Personal Statement From Physician – Statement from physician regarding his/her reasons for not wishing to fulfill the two-year home country residence requirement to which the FMG agreed at the time of acceptance of exchange visitor status.

Explanation For Out of Status – This is required if FMG spent any period of time in some other visa status, out of status or outside the US.

I-94 Entry and Departure Cards – Photocopies of these cards, front and back, should be included.

Qualifications – Copies of all diplomas, the applicant’s current Louisiana State Board of Medical Examiner’s license, the applicant’s current Medicaid Provider ID #--or the copy of his/her application to Medicaid should be included.

Letters of Professional Recommendation – Letters from the physician’s peers/professors/those who know the physician’s qualifications in which these people recommend the physician for placement at the site to practice the type of medicine for which the physician was hired.

Documentation of Physician’s Site Visit –  Documentation that can prove that the physician visited the proposed site of employment (i.e., copies of plane tickets, hotel reservations, photos of the physician at the site with the employer, gas receipts in that area on the date of the visit, etc.)
Original Signed Copy of CRITERIA FOR J-1 VISA WAIVER SUPPORT BY THE STATE OF LOUSIANA – This form can be downloaded from the Bureau of Primary Care and Rural Health’s web site at www.pcrh.dhh.louisiana.gov.
*Recruitment Effort – Documentation of the practice site’s recruitment effort must include position specific advertisements, including salary range, in regional and national newspapers and journals; web advertisements; Med Job Louisiana advertisements; and contact with all state residency programs for a period of at least six months immediately preceding the date the physician’s contract was signed.
*Documentation of US Physicians Who Applied And Were Not Hired – A list of any US citizens/permanent residents who applied for this position who were not hired should be included along with the reason they were not offered the job/turned down this position.

*Six Letters of Support From the Community, Including Additional Specialists Letters As Requested – Letters of support from the community where the physician will be practicing, including at least one from an area P.C. physician.  If a specialist is being hired, the additional letters needed for this request (as described in the Dire Need Criteria form) should be included here.
*Proof of Practice Site’s Existence – Copy of lease, fire marshal’s inspection, and/or utility receipt that includes the physical address.
*TWO COPIES OF THESE FORMS/DOCUMENTS SHOULD HAVE BEEN SUBMITTED AT THE TIME OF THE CONRAD STATE 30 SITE APPLICATION—ONE COPY FOR SUBMISSION TO DOS WITH THIS PACKET AND ONE COPY FOR BUREAU FILES (J-M OF APPENDIX DOCUMENTS).
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