Chapter 7: Ongoing IFSP Implementation, 6 Month-Reviews, and Annual IFSP Evaluation 

Ongoing support coordination (FSC) responsibilities to ensure the provision of appropriate early intervention are presented in this chapter.

Topics included in this chapter:
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	Ongoing IFSP Implementation, 6 Month-Reviews, and Annual IFSP Evaluation


	Ongoing IFSP Implementation, 6 Month-Reviews, Annual Re-determination of Eligibility and Annual IFSP Evaluation Forms

· Consent to Release and Share Information
· Request for Authorization
· Team Meeting Notice and Minutes Form
· Notice of Action: IFSP Revisions

· IFSP Revision Form

· IFSP 6 Month Review

· Provider Status Change Form (as needed)
· Freedom of Choice Provider Selection Form

· IFSP
· Optional FSC Case Note Format


Teaming for Success in Early Steps
Teaming is crucial to ensuring the quality of Early Intervention services provided for the children and families we serve in Early Steps.  The Service Delivery committee of the SICC has developed the teaming process for the purpose of consultation and collaboration among providers, FSCs, and families.
Additionally, the Service Delivery Sub-Committee has submitted strategies that providers may want to consider using as they work to continually improve the teaming process. These strategies may facilitate teaming among direct service providers, family members, family support coordinators, preschool teachers or child care providers. The techniques are not all inclusive but can be utilized on an individual basis along with other successful techniques that you may currently be using in your daily practice. Remember to share your strategies for teaming with others as we all gain from each others experience and suggestions. 

Strategies for Fostering Teaming

The service delivery sub-committee of the SICC recognizes teaming is an important and challenging issue facing early intervention providers. Therefore, in addition to making recommendations for teaming to occur within Early Steps current structure, the sub-committee also wanted to share additional informal strategies to foster teaming. The following are suggestions to assist with facilitating teaming among direct service providers, family members, family support coordinators, child care providers and any direct caregiver.  Although these techniques may not be all inclusive, many may easily be utilized and incorporated into current daily practices. 

Our hope is that you will find that some of these strategies may serve to increase and facilitate communication and teaming for many of the children you serve.  

· Many child care centers already use note books to share information with parents; if these are already in place, direct service providers could utilize the note books to share information with parents and others providers.  If note books are not already used, ask the parent to leave one in their child’s cubby so that the team and parent can communicate. Note books can also be used if a child is seen in the home.  

· If a direct service provider needs to speak with another provider:  leave a note at the child care center or home for the provider, write a note in the child’s note book, E-mail the provider. 

· Direct service providers generally have regularly scheduled times for therapy.  Let the family support coordinator know these times so that they can attempt to schedule team meetings at that time. 

· If meetings can not be scheduled at a providers regularly scheduled time; give as much advanced notice as possible to allow for the provider to try and rearrange their schedule.  

· If it is absolutely impossible to be at a team meeting use alternate methods to participate in the meeting and provide necessary and relative information such as participating by phone. 

· Utilize E-mail to communicate with other direct services providers (example OT with ST).  E-mail is a great way to communicate for people with busy schedules. Email addresses can be found on the Matrix.

· Make charts or lists of techniques to be posted at the home (or in the notebook) when multiple disciplines are serving a child.  

· Timing can make a difference in whether individuals can be involved in any teaming activity; therefore everyone could try to give amble notice of any teaming activity that is taking place.

FSC Role in Ongoing IFSP Implementation

The IFSP is a fluid document that must be periodically reviewed by the Family Support Coordinator and family. Because of the developmental changes inherent in very young children, the IFSP must be flexible and reactive to the changes in each child’s developmental needs as well as changes in family concerns, resources and priorities. All team members have an obligation in identifying needed changes and working together to revise the IFSP, as appropriate.

The FSC facilitates the ongoing IFSP implementation process and is primarily responsible for monitoring  provision of services.  IFSPs must be reviewed:

· Every six months and on an annual basis; and,

· More frequently if conditions warrant, or if the family requests

· If the family requests an IFSP review during ongoing IFSP Implementation, the Family Support Coordinator is responsible for ensuring that a review occurs.  The purpose of the review is to determine the degree to which progress toward achieving the outcomes is being made and whether revision or modification of the outcomes or services is necessary.  

Process for Conducting Review/Revision Team Meetings

1) FSC must invite and encourage all service providers to attend Quarterly Meetings. This may also include representatives from other programs that are involved in the child’s life such as child care providers, Early Head Start representatives, home health staff, or mental health providers. 

2) Any team member may request a Review/Revision Team Meeting

3) All team members must be invited to any team meeting, regardless of the purpose of the meeting

4) FSC responsibilities related to Team Meetings

a) Inquire about best time and location for the meeting to be held for families and providers

b) Inquire what agenda items/topic of discussion for the meeting from families and providers

c) Submit authorization form for provider participation to the SPOE

d) Invite in writing using the Team Meeting Notice and Minutes Form (mail, e-mail or fax) all team members to attend the meeting 5 days prior to the meeting.

e) Reminder call or e-mail to families and providers the day before the meeting

f) Facilitate the meeting and take minutes on Team Meeting Minutes Form

g) Distribute Team Meeting Minutes to all team members within one week of the meeting

h) If changes to the IFSP are determined to be needed, make changes and forward paperwork to the SPOE

5) Providers responsibilities related to Team Meetings

a) May identify a need for a team meeting which could include need for consultation with other providers

b) Contact the FSC to request a team meeting

c) Work with the FSC to determine best time and location for the meeting to be held and what agenda items/topic of discussion for the meeting 

d) Once you are contacted by the FSC regarding the meeting identify in what way you will be able to participate in the meeting such face to face attendance (highly encouraged), conference call, e-mail, and submission of assessment information and progress notes

e) Check for authorization on line to attend team meeting

f) Attend Initial, Quarterly, Six Month, and Annual IFSP Team Meetings as well as any other team meetings called for the purpose of collaboration and consultation

g) Participate in the team meeting through consultation with other providers and the family, such as doing demonstrations, sharing literature, and modeling

h) Submit invoice for IFSP Meeting for payment
6) FSC must invite and encourage all service providers to attend Quarterly Meetings. This may also include representatives from other programs that are involved in the child’s life such as child care providers, Early Head Start representatives, home health staff, or mental health providers.  These are opportunities to enhance the teaming process in EarlySteps. 

7) Any team member may request a Review/Revision Team Meeting

8) All team members must be invited to any team meeting, regardless of the purpose of the meeting

9) FSC responsibilities related to Team Meetings

a) Inquire about best time and location for the meeting to be held for families and providers

b) Inquire what agenda items/topic of discussion for the meeting from families and providers

c) Submit authorization form for provider participation to the SPOE

d) Invite in writing using the Team Meeting Notice and Minutes Form (mail, e-mail or fax) all team members to attend the meeting 7-10 days prior to the meeting.

e) Reminder call or e-mail to families and providers the 2-3 days before the meeting

f) Facilitate the meeting and take minutes on Team Meeting Notice  and Minutes Form

g) Distribute Team Meeting Minutes to all team members within one week of the meeting

h) If changes to the IFSP are determined to be needed, make changes and forward paperwork to the SPOE

EarlySteps Team Meetings

Options for types of team meetings based on current authorization form

1) Eligibility Team Meeting

2) IFSP Team Meeting

Current options for Team Meeting on Team Meeting Minutes Form

-Initial IFSP Development Meeting

-Six month review IFSP Meeting

-Annual IFSP Meeting

-Quarterly IFSP Meeting

-Review/Revision Team Meeting – A review/revision team meeting may be called by any team member including the family.  This meeting may be called and held at any time during the child’s eligibility in Early Steps. This meeting may include consultation and collaboration among providers, FSC, and the family. It may or may not result in a revision to the IFSP. NOTE: Meetings are not necessarily only for changing frequency and intensity of services. These meetings should be used to promote the teaming process among FSC, providers, and the family. 
Monthly Contact

The FSC is responsible for contacting families on a monthly basis, or as needed.  Contact may be in the form of a telephone call or face-to-face meeting.  Case Note Format must include child name, FSC name, date, and time.  Specific IFSP issues should be discussed at this time, including, but not limited to:

· Continual assessment of the families’ CPR

· Implementation of early intervention services or other services listed in Section 6 of the IFSP

· Possibility of any revisions of any early intervention service listed in Section 6 of the IFSP; and,

· Questions regarding any section of the IFSP

· Medicaid verification 
Suggested Questions for Monthly FSC Telephone Contacts and Quarterly Reviews

· How are services going?

· Does the provider arrive on time?

· Has the provider taught you a new strategy each session?

· Do you practice the strategies between sessions?

· If not, why not?

· Are the strategies too difficult?

· Do the strategies seem to make sense to you?

· Do you have enough time in the day to practice with your child?

· Have there been any changes in the family that might affect your ability to work with the provider, such as illness, etc?

· Does the provider return your telephone calls promptly?

· Do you find the current level of services manageable?

· Do you feel that there is a “good fit” between you and the provider?

· Do you understand the outcomes that are being worked on?

· Do you have any concerns that we have no talked about?

· Do you need any information on any of your child’s conditions?

· Do you need to be referred to other services?
Quarterly Meetings

Quarterly meetings are a required component of Family Support Coordination and include a face-to-face meeting. 
 All team members are invited to participate in this meeting.  This is an opportunity for the recommended team meeting process to occur.  
· Meetings must be held once each quarter (every three months).  

· The child must be seen during the face to face meeting. 

· The purpose of this face-to-face meeting is the ongoing assessment of the family’s concerns, priorities, and resources.   

· Documentation must describe that IFSP issues were discussed and what future actions are needed.

· Quarterly Report

6 Month Review of the IFSP

Idea requires a review of the IFSP at least six months after the initial development of the IFSP. The following activities should occur:  

· Review of progress reports provided by team members

· Review and discussion of the IFSP outcomes and progress made toward their accomplishment as well as the need for modification to or addition of new outcomes to address family concerns and the child’s developmental needs

· Development of a written transition plan for any significant changes for the child and family

· Discussion of how the team communicates with each other about the child’s progress and concerns

· Documentation of the team review
· Update Freedom of Choice Provider Selection Form
· This is an opportunity for the recommended team meeting process to occur
The 6 month Review of the IFSP is facilitated by the FSC and the family.  Review includes the input and participation of other IFSP team members.  There must be a simultaneous discussion between team members.  Early Intervention providers may participate by telephone conference calls; however, early intervention providers are not reimbursed for their time on the phone call.

At the 6 month review, the outcome pages must be reviewed. If the behaviors/skills have been attained, then a new outcome page must be written. The same outcome may be worked on, but the team must identify new behaviors/skills for the next 3/6 month period. If a new outcome is added at a revision meeting, then a new outcome page must be completed.  
Annual Eligibility Determination and IFSP Meetings - See steps in Chapter 5 for Eligibility Re-determination.

Continuing eligibility is determined annually, prior to the annual evaluation of the IFSP. The IFSP team serves as the Eligibility Team.  FSCs should begin preparing for the Annual IFSP: 

· No more than 60 days prior to the annual IFSP date, and,

· No later than 45 days before that date. 

The timelines for the annual evaluation of the IFSP must be carefully observed to ensure that the current IFSP does not lapse or terminate prior to the development of a new IFSP, should the child remain eligible. Typically, 60 days is a recommended period of time for all team members to prepare for this evaluation meeting by reviewing progress notes, evaluating the individual outcomes in the IFSP, and for the family and FSC to discuss the family’s concerns, priorities and resources as they have changed over time. 

Once eligibility is confirmed, the FSC follows all steps to schedule the IFSP meeting and shall notify all team members of the annual IFSP meeting.  This is an opportunity for the recommended team meeting process to occur.  

The annual evaluation of the IFSP includes the requirement that current assessment and other information be used to: 

· Develop new outcomes that help to identify what early intervention services are needed, and, 

· Determine what services will be provided. 

A new IFSP is developed for each eligible child, following the IFSP steps described previously in Chapter 7: Individualized Family Service Plan Development. 

IFSP Revisions 

The need to revise the IFSP may be requested by the parent or any of the early intervention service providers.  Changes should only be considered:

· After there has been enough time for the child and family to adjust to new providers;

· There has been adequate time for the child to practice and learn the new skills;

· Whenever the child or family demonstrates a need for changing the IFSP.  

There must be child or family specific data that supports the need to revise the IFSP.  Revisions must be a result of data collection that describes that the team discussed the variety of strategies that have been implemented by the early intervention provider and parent/caregiver to date and results from the ongoing assessments by the early intervention providers.  The data must be recent and by a qualified professional.  If other data is not available, FSC must administer the ASQ to consider addition of services.  Please refer to Chapter 4, conducting the ASQ.  See Chapter 13 for completion of Justification of Need.

It is recommended that a reasonable timeline be reached before IFSP teams consider instituting any changes to the IFSP. (Approximately three months). This allows for adequate data collection to determine if changes are warranted.  The IFSP team may need to meet to discuss different strategies to implement rather than adding a new service or increasing the frequency and intensity of the early intervention services listed on the IFSP.

FSCs must respond to the request for an IFSP team meeting to discuss the need for revision within 10 calendar days of the request. A Team Meeting Notice and Minutes Form must be sent to all team members at least 5 calendar days prior to the meeting.  

Any time a revision to a required IFSP component occurs, the FSC must communicate all revision information with the appropriate provider and the family.  A revision to a required component is a change to an outcome, service or location on the IFSP.   If it is determined that a revision to a required component is needed, the following steps must be followed:

1. Any revision to an outcome, service, or placement (location) on the IFSP must be made as a result of a discussion of the entire IFSP team.  An IFSP Team Meeting IS required, therefore, set a team meeting date.  

2. Distribute a Team Meeting Notice and Minutes Form to all team members

3. Provide all team members with any updated information, i.e. assessments

4. Hold the IFSP Revision team meeting

5. Record team meeting minutes and complete IFSP Revision documentation

a. Any change or correction to the IFSP requires that the FSC re-write each section of the IFSP where changes and/or corrections are made.  

i. When changes to the IFSP are made, an IFSP Revision Form and Provider Status Change Form must be completed. Do not use white out or cross out information on the original IFSP.
ii. Once all revisions are made to the pertinent sections, the remainder of the document may be photocopied.  Any section that does not have modifications can be photocopied and included in the new IFSP.  This includes the front page; however, the new IFSP date must be entered in Section 1b. If the IFSP change results in service delivery in a more restrictive environment, a natural environment justification must be completed.
6. Obtain parent signature

7. Provide parent(s) with a Notice if Action: IFSP Revisions
a. Once revisions to the IFSP are finalized, the parents must be provided with a Notice of Action:  IFSP Revisions.  This means that the proposed change must not be implemented until after the 3-day Notice of Action timeline.

8. Submit IFSP documentation to the SPOE and provide copies to all team members

Disallowed IFSP revisions:

· Revisions by individual team members without team discussion (any revisions should be accomplished as part of a team process)
· Revisions based upon information shared through a workshop or other means without valid research to support the effectiveness of strategies in supporting the developmental needs of infants and toddlers and documented need of the intervention for this individual child

· Revisions without child or family data showing lack of progress 

Required Documents to Be Sent to the SPOE and Family Following a Revision 

IFSP Revisions - the required documents that the SPOE must have are original versions of the following:  

· IFSP Page 1 (indicating date and type of meeting in Section 1b), 

· IFSP Revisions Form, 

· Notice of Action: IFSP Revisions (copy to parents)

· Change in Authorization Form, and

· Photocopied IFSP with any new sections (must be originals) created as a result of the IFSP changes.  

All documentation must be sent to the SPOE within 5 days following the revision date.
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Justification for Early Intervention Services Delivered Outside of the Child’s Natural Environments 

There must be a justification for each and every service provided to a child that is not in the natural environment.

The only exception to the Natural Environment requirement that does not require a justification is when services are provided to parents only without the child present.  

Examples of appropriately written justifications for a service delivered outside of the natural environment are given below.  Each justification designates a time period that will achieve moving into the natural environment. 

NOTE:  These are examples only; justifications must be individualized.  “Cookie-cutter” or standard justification statements will be found out of compliance when monitored.  

“Aggie has not responded to intervention at the child care.  Compliance to commands to “sit” and “look” is 1 time per 20 commands.  Observation of Aggie at the childcare described a child who wanders endlessly around the room and tantrums when a teacher tries to re-direct her.  A Behavioral Consultant would like to work with Aggie in a highly structured setting until Aggie displays compliance to typical directions that are used at the childcare.  The team, then, will work with the behavioral consultant to move Aggie back into the childcare setting.  The consultant estimates that this may take up to 3-4 weeks.”
“Joey is distracted easily by sounds in the environment.  Due to his short attention span, once he loses engagement with the special instructor, it takes 3-5 minutes to re-direct him to the task.  Joey is not increasing his skill level and has not since services began.  Team suggests working with Joey in a sound controlled environment for one month to determine if changing to a quiet environment makes a positive difference in acquisition of skills.”

Completing an IFSP Revision will not result in a new date for the annual IFSP.  The annual IFSP date must remain the same as initially indicated.  

The documentation that must be provided to all team members and families are copies of the following:

· IFSP Page 1 (indicating date and type of meeting in Section 1b), 

· IFSP Revisions Form, 

· Notice of Action: IFSP Revisions (copy provided only to parents)

· Photocopied IFSP with any new sections (must be originals) created as a result of the IFSP changes.  

· Team Meeting Minutes – the FSC is responsible for sending a copy of the Team Meeting Minutes to all IFSP team members.

Changing a FSC or Provider

Parents select their early intervention providers by using the Service Matrix. Agencies are not allowed to assign early intervention providers without the consent of the parent. The Family Support Coordinator must communicate on an ongoing basis with each family to ensure that services are being provided and that the family is satisfied. 

  When changing a provider the following steps should be taken: 

1. FSC assists the family in selecting a new provider based on information from the service matrix

2. FSC ensures that the parent completes a “Parent Request Change of Provider” Form, including parent signature

3. FSC ensures that the parent completes a Service Provider Selection Form 

4. FSC makes the appropriate changes in the IFSP

5. FSC notifies the SPOE of the changes

6. FSC calls the previous provider to advise them of the parent’s change of providers and that authorizations will be cancelled

7. FSC mails a copy of “Parent Request Change of Provider” form to both the new provider and previous provider.  

a. Originals of both forms are mailed to the SPOE and kept in the child’s early intervention record 

8. SPOE cancels the active authorizations for the previous provider

9. SPOE issues new authorizations for the new provider

If a parent requests a change of provider, and there is no provider available, the FSC continues to search for a provider that will assist the child with meeting outcomes.  The FSC should search the Service Matrix at least one time per week to find a provider, and, contact a Regional Coordinator if assistance is need with locating a provider.  The FSC must document all attempts to locate a new provider.  

When changing FSC, the following steps must be taken:
1. The Support Coordination Agency contacts the family and informs them that their FSC is leaving or has left

2. The Support Coordination Agency offers the family the choice of selecting a new FSC from the same agency or from a different agency 

a. If the family selects a FSC from a different agency, the SPOE will present the family with a selection of other FSCs from the service matrix.  Families are not to be assigned a replacement Family Support Coordinator without their consent.

3. The FSC agency sends a “Parent Request Change in Provider” Form to the SPOE

4. The SPOE cancels active authorizations for the previous FSC and issues new authorizations for the new FSC
Note:  the FSC Supervisor can assume caseloads from terminated FSCs for a maximum period of 14 days

If the family does not wish to use another FSC with the same agency, families must contact their local SPOE.

1. The SPOE helps the family choose a Family Support Coordinator by using the service matrix

2. The SPOE ensures that a Parent Request Change of Provider Form is completed, including parent signature

3. The SPOE makes appropriate changes in the IFSP and data system

4. The SPOE mails copy of Parent Request Change of Provider Form to both the new FSC and previous FSC.  Original is kept in child’s early intervention record.

The previous Support Coordination agency is responsible for sending copies of the complete support coordination record to the new FSC within 7 calendar days.  

Substituting Early Intervention Providers

There may be instances—such as in the event of an illness or vacation—when a substitute service provider may be needed for the child/family. In this case, the family and Family Support Coordinator should jointly develop a plan as to how the IFSP outcomes will continue to be addressed. 

· A substitution of a provider for period of less than 14 calendar days

· This would not normally be considered a substantial change in the plan of care or require a change to the IFSP.  

· A substitute provider may continue to see the child as indicated on the IFSP and may bill on the regular provider’s authorization.  

· The substitute must be enrolled with the CFO. 

· The substitute must sign his/her name as the provider substituting for the regular provider.

· A substitution of a provider for period of more than 14 calendar days

· If a substitution is expected to last longer than two weeks:

· The authorized early intervention provider notifies the family's Family Support Coordinator to discuss implications for the IFSP and options to ensure outcomes can be achieved. 

· This may include a change in service provider (s) during the specified period. 

Substitute providers are not to be used as way to cover staff vacancies when a provider has terminated employment.
Extended Services 

Refer to Chapter 8 for extended services.
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Revision Form

   Child’s Name: __________________________________________   DOB: __________________________   Date of Meeting:_________________________
       Directions:  Complete all sections of this form.  Documentation must clearly describe that the parent was provided a written Notice of Action: IFSP Revisions and that a 

                             simultaneous team discussion identified the need for change.

	Concern and rationale for change.  If outcome is added, additional outcome page must be completed.


	Data/Documentation used to support decisions.  If changes involve adding a service or changing the frequency and/or intensity of early intervention services, there is objective documentation of lack of progress or regression and identification of all strategies used to address lack of progress or regression.  Please check one of the following:  

□    ASQ administered; concern or borderline concern
□    Single domain assessment from provider showed lack of progress
□    Monthly progress note shows a lack of progress
□    Other data to support lack of progress: _________________________


	Parent:  I participated in the team meeting concerning this change in early intervention services.  I give consent to implement the service revisions as described in this document.  I have received a written copy of Parents Rights in EarlySteps.  ___________________________________________________________      _______________

                                                     Signature 


                                        Date


      Team Participants:

	Printed Name
	Position/Role
	Agency (if applicable)
	Telephone
	Signature or Method of Participation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


        Check appropriate action below.  Follow any additional steps as indicated by the item checked.

        ___ Adding an early intervention service; Family Support Coordinator services must be added at a 6-month review.  This action requires that page 2 of the IFSP Revision form

                   be completed; parents must receive a Notice of Action:  IFSP Revisions.  

        ___ Change in frequency of service is needed. This action requires that page 2 of the IFSP Revision form be completed; parents must receive a Notice of Action:  IFSP Revisions.  

        ___ Change in intensity of service (length of time for each session) is needed. This action requires that page 2 of the IFSP Revision form be completed; parents must receive a

                     Notice of Action:  IFSP Revisions.  

        ___ Change in location of service is required. This action requires that page 2 of the IFSP Revision form be completed; parents must receive a Notice of Action:  IFSP Revisions.   

                     An IFSP natural environments justification must be completed if location moved to a restrictive environment and submitted to the SPOE.

        ___ Change in Provider

        ___ Change in Method

        ___ Terminating an Early Intervention Service

IFSP Revision Form                

          Child’s Name: __________________________________________   DOB: __________________________   Date of Meeting:____________________
Complete the table below to indicate the changes needed to authorizations.  The current authorization will be cancelled and a new authorization with the changed information will be issued. Early Intervention Service Revisions

	Service Detail to Modify
	Column A

Early Intervention Service 
	B

Outcome Number
	C 

Location 
	D

Frequency
	E

Intensity
	F

Start Date
	G

End Date
	H 

Method
	( one
	I 

Funding Source
	J 

Provider’s Name/Payee Type (including name of agency)

	+ 
	Family Support Coordinator
	
	
	
	
	
	
	
	( Individual

( Group
	
	( Independent    ( Agency      ( Group

( No Provider Available

Name:

	
	
	
	
	
	
	
	
	
	( Individual

( Group
	
	( Independent    ( Agency      ( Group

( No Provider Available

Name:

Assistant Name (if applicable):

	
	
	
	
	
	
	
	
	
	( Individual

( Group
	
	( Independent    ( Agency      ( Group

( No Provider Available

Name:

Assistant Name (if applicable):

	
	
	
	
	
	
	
	
	
	( Individual

( Group
	
	( Independent    ( Agency      ( Group

( No Provider Available

Name:

Assistant Name (if applicable):

	
	
	
	
	
	
	
	
	
	( Individual

( Group
	
	( Independent    ( Agency      ( Group

( No Provider Available

Name:

Assistant Name (if applicable):

	Current Service Detail to Modify:         + = Addition of a service   
- = Termination/Elimination of Service




** Legend

	Column C - Location
	Column H - Method
	Column  - Funding

	1= home/community setting
	1 =Early intervention service
	A= CFO

	5=special purpose center w/inclusive childcare
	2= Family education/training
	C= MFP

	6=special purpose center or clinic
	3=Assessment
	


Directions:  Complete this form after review of provider quarterly progress reports on a quarterly basis.  Keep a copy for your records; send original copy to the SPOE 5 days from the date of the meeting, and one copy to the family.  Additional copies may be sent to IFSP team members or other parties.  Written parental consent is required for sharing with anyone other than IFSP team members.    Quarterly dates are based on the initial IFSP date not a calendar date.
FSC QUARTERLY PROGRESS REPORT

  □ 1st Quarter                                        □ 2nd Quarter/6 month review                                     □ 3rd Quarter                                               □ 4th Quarter Annual   
	Child’s Name:
	DOB:
	Date:

	Address:
	FSC:
	Progress for the Period Covering:

____________ to ___________

	Parent/Guardian:
	FSC telephone number:
	


  Quarterly Progress Towards Outcome(s):

	Outcome #
	Provider Name and Service Type
	Rate progress toward achieving the IFSP outcome addressed with the EI service:
	The service provided for this outcome results in improved: 
	Progress Summary

	
	Name: ________________________

Service: _______________________
	· No progress, the IFSP team needs to meet and discuss strategies

· Slight progress

· Making expected progress

· Doing great, will continue these services as described on the IFSP

· Outcome achieved!  The IFSP team must meet to discuss eliminating the services or revising the IFSP outcomes to reflect new skills and changing needs.
	· Social Emotional – Positive social/emotional skills (including social relationships)

· Communication/Cognitive - Acquisition and use of knowledge and skills (including early language/ communication)

· Adaptive - Use of appropriate behaviors to meet his/her needs

· Physical  - Moving 

· Does not relate to any of the above developmental domains
	

	
	Name: ________________________

Service: ______________________
	· No progress, the IFSP team needs to meet and discuss strategies

· Slight progress

· Making expected progress

· Doing great, will continue these services as described on the IFSP

· Outcome achieved!  The IFSP team must meet to discuss eliminating the services or revising the IFSP outcomes to reflect new skills and changing needs.
	· Social Emotional – Positive social/emotional skills (including social relationships)

· Communication/Cognitive - Acquisition and use of knowledge and skills (including early language/ communication)

· Adaptive - Use of appropriate behaviors to meet his/her needs

· Physical  - Moving 

· Does not relate to any of the above developmental domains
	

	
	Name: ________________________

Service: ______________________
	· No progress, the IFSP team needs to meet and discuss strategies

· Slight progress

· Making expected progress

· Doing great, will continue these services as described on the IFSP

· Outcome achieved!  The IFSP team must meet to discuss eliminating the services or revising the IFSP outcomes to reflect new skills and changing needs.
	· Social Emotional – Positive social/emotional skills (including social relationships)

· Communication/Cognitive - Acquisition and use of knowledge and skills (including early language/ communication)

· Adaptive - Use of appropriate behaviors to meet his/her needs

· Physical  - Moving 

· Does not relate to any of the above developmental domains
	


  Family Support Coordinator Signature:  _________________________________________________________                             Date:  ______/_______/______
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□   6 Month Review w/ Revision
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_____________________________________


Submitted By:                                                  Telephone
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